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BAO CAO

Két qua thure hién cong tic vin thw, luu trir nim 2024

Kinh giri: ~ Phong Noéi vu huyén Btrc Tho.

Thuc hién Cong vin s6 3606/UBND-NV ngay 06/11/2024 cua UBND
huyén vé viéc bdo cdo két qua thuc hién cong tac Vian thu - Luu trit nim 2024,
Uy ban nhan dan xa Tan Dan bao c&o nhu sau:

I. KET QUA THUC HIEN NHIEM VU TRONG TAM VAN THU
LUU TRU NAM 2024

1. X4y dung, ban hanh vin bén vé cong tic Vin thw - Luu triv

Uy ban nhan dan x3 di ban hanh Ké hoach s6: 34/KH-UBND ngay
02/02/2024 vé thuc hién cong tac van thu, luu trir ndm 2024;

Quyét dinh s 60/QD-UBND ngay 25/6/2024 vé viéc ban hanh Quy ché
vé cong tac van thu luu trir; Quy dinh vé quan ly va sir dung con dau. Quyét
dinh s6 10/QD-UBND ngay 12/01/2024 vé viéc ban hanh danh myc ho so luu
trir nam 2024.

Tuyén truyén phd bién cac quy dinh cua phap luét vé cong tac vin thu,
Iuu trit dén toan thé can bo, ‘cong chirc va nhan dan dé nhan thuc ding dan vé Vi
tri, vai tro, trach nhiém d01 v6i cong tac van thu, luu trir, Luat Luu trir sb
01/2011/QH13, Nghi dinh s6 01/2013/ND-CP ngay 03/01/2013 ctia Chinh phu
quy dinh chi tiét thi hanh mot sé diéu cua Luat Luu trir; Nghi dinh s6
30/2020/ND-CP ngay 05/3/2020 ctia Chinh phu vé cong tac vin thu va cac vin
ban hudng dan nghiép vu van thu, luu trit ciia cap trén dén toan thé can b, cong
chtrc, cac ban nganh doan thé x4 trong cac cudc hop, hoi nghi cua co quan.

2. Cong tac lap h0 so’ dién tir trén phan mém hd so cdng viéc

2.1. Cong tac trién khai

Uy ban nhan dan xa da t6 churc trién khai cho can bd cong chirc thyc hién
lwu 1ap hd so dién tir theo vin ban ctia cap trén vé quy trinh ban hanh vin ban
dién tu va lap hd so dién tir trén phan mém Ho so cong viéc, ban hanh danh muc
hd so gom 71 danh muc, trong d6 22 hd so van ban gidy, 45 ho so dién tir, 04 hd
so phan mém.

2. Két qua 1ap ho so:

- Téng s6 ho so theo Danh muc hd so co quan nam 2024: 71 ho so, trong
d6 s6 héd so 1ap dién ta: 45 ho so.

- Tong s6 danh muc ho so duoc cip nhat trén Hé théng Quan 1y Vian ban va
Ho so cong viée ctia don vi (xudt trén hé théng ra dén ngay 15/11/2024 va gii
kem bao céo):
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- Téng s6 danh muc di tao hd so dién tir trén Hé théng Quan ly Van ban
va Ho so cong viéc trong nam cua don vi (xudt trén hé théng ra dén ngay
15/11/2024 va giri kéem bdo cdo):.

- Ty 18 % lap hd so dién tir so voi Danh muc hd so co quan nim
2024:100.%.

I1. TON TAIL, KHO KHAN; NGUYEN NHAN; GIAI PHAP

1. Toén tai, khé khiin

Bén canh nhiing két qua dat duoc thi cong tadc van thu, luu trir tat UBND
x4 van con mot sb han ché sau:

Cong tac thu thap hd so, tai liéu vao luu trit hién hanh chua duoc dﬁy du;
Qua trinh chuyén giao cho cic dong chi ¢ lién quan dén khi két thuc nim viéc
thu hoi tai liéu chua thye hién duoc con bi thét lac.

Céc ban nganh chuyén mon cua xa chua thyc hién ding cac quy dinh cua
Pang va Nha nudc vé cong tac luu trit. Mot phan cong tac luu trit do kiém
nhiém nhiéu viéc, khong dugc dio tao vé k§ ning va nghiép vu nén qua trinh xir
ly cong viée con gap nhiéu khé khan, dic biét trong viéc cong tac chinh 1y tai
liéu ton dong dua vao luu trir; co su thay d6i nhan su phu trach coéng tac vin thu,
I trit qua timg ndm, di anh hudng dén cac nghiép vu trong cong tac luu trir.

Kinh phi dau tu cho cong tac van thu, luu trir con han ché.

Mot sb Can bd, Cong chtrc van chua nghién ctru sau cac vin ban va chua
kiém soat thé thirc va k§ thuat trinh by vin ban theo quy dinh nén van con sai
sot.

Phong luu trit van con thiéu trang thiét bi dé bao quan tai liéu duogc lau
dai, hau hét luu tai bd phan chuyén moén nhung vé lau dai s& khong thuc hién
dugc nén cac khau trong nghi¢p vu vé luu trit chua thé trién khai thuc hién tdt
va thuong xuyén.

Vin thu luu trit chua duoc tham gia cac 10p tdp huan vé chuyén mon dé
tham muu thyc hién nhiém vu duge tot hon.

2. Nguyén nhéan

Cong chirc 1am cong tac van thu, luu trir da s6 khong dung chuyén moén
nghiép vy, kiém nhiém la chinh da anh huong dén viéc nam bat thong tin, cap
nhat van ban phap luat mdi cia Nha nudc vé cong tac van thu, luu trit va dua
chung vao thyc té cong viée, ciing nhu chua manh dan dé xuit tham muu cho
lanh dao thuc hién dung cic quy dinh. Bén canh do, do khéi lugng cong viée cta
mang Vin phong — Thong ké kiém vin thu kha nhiéu viéc nén da phan nao anh
huong dén cong tac luu trit ctia co quan.

Viéc dau tu kinh phi cho cong tac van thu, luu trit con rat han ché so véi
nhu cau thuc té dé trién khai thyc hién déng bo cho toan xa. Hi¢n nay xa chua
c6 kho luu trit chung.

3. Giai phap

Tang cuong cong tac tuyén truyén, phd bién Luat luu trir va cac van ban
cia Nha nuéc vé van thu, luu trit dugc thuc hién kip thoi, phong pha vé hinh
thirc, nd1 dung.
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Tich cuc trong ung dung cong nghé thong tin, han ché viéc chuyén vin
ban gidy d6i voi mot sb thong bao thong thuong qua hop thu dién tir, phan mém
HSCV.

Cong tac giao nop hé so, tai lidu vao luu trir duoc chi dao thuong xuyén,
co s& vt chat, trang thiét bi phuc vu cho coéng tic vin thu, luu trir ngay cang
duogc quan tam.

I11. KIEN NGHI, PE XUAT

1. Dbi voi UBND tinh

Dé nghi cip trén quan tAm va phan bo hop 1y kinh phi dau tu dé kip thoi
trién khai cac céng viéc chuyén mén trong cong tac Van thu - Luu nhu: Nang
cap, dau tu trang thiét bi cho phong luu trit & phuc vu cong tac luu trit cia co
quan. Can quan tdm hd trg ché d cho cong chirc kiém nhiém cong tac van thu -
luu tri.

2. Doi véi S& Noi vy

C6 ké hoach thudng xuyén, dinh ky t0 chirc cac 16p tap huan chuyén sau
d6i v6i can bo 1am cong tac van phong, van thu, luu trir, mo 16p tap huan huong
dan cho can bo, cong chirc ki niang sap xép hd so cong viéc ca nhan. Chuan hoa
doi ngli cong chirc 1am cong tac van thu - luu trir.

Trén day 1a bao cdo két qua trién khai thuc hién cong tac Vin thu - Luu
trlr nam 2024 cia UBND xa Tan Dan./.

Noi nhin: TM UY BAN NHAN DAN
- Phong Noi vy huyén; KT.CHU TICH

- Thuong truc Dang uy, HDND xa&;
- Chu tich, Cac PCT UBND x4;

- Cong chuc UBND;

- Luu: VT.
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UBND HUYEN BUC THO
UBND XA TAN DAN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Tdn Dan, ngay 07 thang 11 nam 2024

DANH MUC HO SO
Nam 2024
S6 va ky A R a1 Thoi han oa x| Ghi
o vaxy Tén dé muc va tiéu dé ho so . . | Nguoilap ho so .
hi¢u ho so : bao quan : cha
1) 2) 3 (4) ©)
I. VAN PHONG THONG KE
1. Khong nhap
0LVP.TD |Hb so ISO 20 nam | Nguyen Thi Anh
Duong
0LVPTK |HO SO TIEP DAN Vinh vidn |1\ guyen Thi Anh
Duong
01.VPTK. TD | Hd so cai cach hanh chinh 20 nam | Tran Thi Van Anh
02VP.TD | Thi tuc hanh chinh 20 nam | guyen Thi Anh
Duong
02.VPTK |[HO SO CAC KY HOP HDND Vinh vién | Tran Thi Van Anh
02.VPTK. TD | H6 so khen thudng Vinh vién | Tran Thi Van Anh
03.VPUBND Hb so van thu luu trix Vinh vién Nguyén Thi Anh
TD Duong
03.VPTK. TD | Hd so can b, cong chirc Vinh vién | Tran Thi Van Anh
04.VPTK. TD | H6 so dao tao 20 nam | Tran Thi Van Anh
KE HOACH, THONG BAO, BAO CAO, TO . | Nguyén Thi Anh
05.VPTK. TD TRINH. CONG VAN 20 ndm Duong
s A 5 . . Nguyén Thi Anh
06.VPTK. TD | HO SO NGANH THONG KE 10 ndm Duong
KE HOACH, THONG BAO, TO TRINH, BAO 3 A A
07.VPTK. TD CAO. CONG VAN 20 ndm | Tran Thi Van Anh
08.VPTK. TD | QUYET PINH 20 nam | Neuyen Thi Anh
Duong
II. LDTBXH
1. Khéng nhép
02.LPTBXH |, NP _ . .x_|Nguyén Thi Ha
™ HO so ngudi c6 cong Vinh vién Phuong
03 LBTBXH Hb so bao trg xa hoi 15 nam Nguyen Thi Ha
TD Phuong
04.LDTBXH |H) so h nghéo, ho can nghéo, thu nhap trung < Nguyén Thi Ha
N 10 nam
TD binh Phuong
05.LbTBXH Hb so tré em Vinh vién Nguyén Thi Ha
TD Phuong
III. NONG NGHIEP MOI TRUONG




1. Khong nhap

01.NNMT TD | TRONG TRQT, QLVTNN 20 nam | Vo Thi Thanh Binh
02.NNMT TD | CHAN NUOI - THU Y 20 nam | V3 Thi Thanh Binh
03.NNMT TD | PCTT, PCCR, THUY LOI 20 nam | Vo Thi Thanh Binh
04.NNMT TD | MOI TRUONG 20 nam | V3 Thi Thanh Binh
IV.NOI VU
1. Khong nhap
OZ'V?SBND Hb so ning lwong thudng xuyén 10 nim | Tran Thi Van Anh
V. QUAN SU
1. Khéong nhép
Ol'Ql%'gN SU o so TUYEN QUAN Vinh vién | Nguyén Vin Anh
02.QUAN SU |HO SO BAO CAO, TO TRINH, THONG BAO, | o . Nguyén Vin Anh
TD CONG VAN, KE HOACH
VI. TAI CHINH KE TOAN
1. Khong nhap
. ) 3 Tran Thi Lan,Poan
04.TC - KT |HO0 so bao cdo quyét toan ngan sach Vinh vién [Thi Thanh Huong
D
: Tran Thi Lan,Poan
05.TC - KT |[Bao cao thang, quy, nam Vinh vién |Thi Thanh Huong
D
VII. TU PHAP HQ TICH
1. Bio cio, ké hoach quy, thing
04'TI%’§HAP Bio c4o ké hoach thang quy 10 nam Tﬂ%?l??dﬁt?gn thi
kim nhung tan dan
2. Khong nhap
OS'ngHAP Hb so hoa gidi co 5o Vinh vidn Tiii??d)Atrrlgn thi
kim nhung tan dan
06'T$§HAP Hb 50 ra sodt hé théng hoa van ban Vinh vién Tﬁi??d)ﬁ?gn thi
kim nhung tan dan
07'T$§HAP Hb so van ban PBGDPL 10 nim Ti%ir(]?dfnh
VIIL. VAN HOA XA HQI
1. Khéng nhép
01.VH-TT [HO SO BAO CAO 10 nim | Hoang Thi Hong
01.VHXH.TD | H6 so thon van hoa 20 nim | Hoang Thi Hong
02.VH-TT |Hb so thong tin va truyén thong 5nam |Hoang Thi Hf‘)ng
02.VHXH.TD | H6 so di tich, Huong wéc 20 nim | Hoang Thi Hong




03.VH- TT |Ho so gia dinh van hod Vinh vién | Hoang Thi Hong
03.VHXH.TD | H6 so vin nghé - Thé thao 20 nim |Hoang Thi Hong
04VH-TT |HosoY té-GD 20 nam | Hoang Thi Hong
IX. VAN PHONG NONG THON MOI
1. Khong nhap
01.VPNTM.TD| H6 so x4 NTM nang cao 20 ndm | V3 Thi Thanh Binh
02.VPNTM.TD| Hé so Khu dan cu NTM kiéu mau 20 nim | V@& Thi Thanh Binh
X. PIA CHINH XAY DUNG
1. Khong nhap
03.DIA )
CHINH XD |HO SO BAO CAO, THONG BAO, TO TRINH | 20nam |Phan Dinh Minh
TD
04.DIA ‘ o
CHINH XD |HO SO THU HOI PAT Vinh vién | Phan Dinh Minh
TD
X1. CONG AN
1. Khéng nhap
) Tran Quang
01.CATD |QUYET bINH 20 nam [Diing,nguyén hitu
diing
02CATD  |BAO CAO: KE HOACH; TO TRINH; THONG | o | ™" S“anégn hi
AT IBAO; CONG VAN e NELY
diing
03.CA.TD |Quyét dinh 20 nim | Nguyén Dinh Diing
TO TRINH, THONG BAO, KE HOACH, BAO N X g
04.CATD CAO, CONG VAN 20 nam | Nguyen DPinh Diing
Danh myc hd so nay c6 45 hd so, bao gom:

17 ho so bao quan vinh vién;

28 hd so bao quan c6 thoi han.







	2.1. Công tác triển khai
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	- Tỷ lệ % lập hồ sơ điện tử so với Danh mục hồ sơ cơ quan năm 2024:100.%.
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